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EVICTION PROCEDURES AND REQUIREMENTS OF THE PLAINTIFF

The Dodge County Sheriff’s Office eviction procedures conform to Wisconsin Statutes 799.44 and 799.45.  You may access the statutes at the following website:  www.legis.wisconsin.gov (enter the statute number in the search bar).

It is your responsibility to know the content and the requirements regarding evictions.  Eviction information may be found in Wisconsin Statutes chapters 815, 799, 705 and 704.  Additional landlord/tenant information may be found at www.datcp.state.wi.us.  If you have questions, please consult an attorney as we cannot give you legal advice and can only instruct you on our procedures.

It is your responsibility to follow the procedures set forth by the Dodge County Sheriff’s Office once you turn the Writ of Restitution over to the Dodge County Sheriff’s Office for processing.  A Writ of Restitution is valid for 30 days from issuance but it is only valid for 10 days once given to the sheriff’s office for service.

The plaintiff must choose one of the three options below and agree that you will abide by Wisconsin Statutes 704.05(5) and 799.45 (All decisions are final):

OPTION 1
☐  I, the plaintiff/landlord, will take full responsibility for the removal and storage and/or disposal of any of the defendant(s) personal property remaining at the premises.  I understand that the sheriff’s office role is to only remove the defendant(s) from the premises and complete a walk-through of the premises.  Pre-payment fee of $100.00 made payable to the Dodge County Sheriff’s Office.

OPTION 2
☐  I, the plaintiff/landlord, will take full responsibility for the removal and storage and/or disposal of any of the defendant(s) personal property remaining at the premises, but would like the sheriff’s office to stand by while the removal takes place.  I understand that the sheriff’s office role is to only remove the defendant(s) from the premises, complete a walk-through of the premises, and stand by while the defendant’s personal property is being removed.  Pre-payment fee of $100.00 plus $65.00 for each additional hour requested to standby made payable to the Dodge County Sheriff’s Office.

OPTION 3
☐   I, the plaintiff/landlord, agree to have the Dodge County Sheriff’s Office arrange for the removal of the defendant’s personal property, storage, and/or disposal.  Pre-payment fee of $200.00 plus $65.00 for each additional hour requested to standby made payable to the Dodge County Sheriff’s Office.

Also a deposit of:

☐ $1,500.00 for a one or two bedroom apartment made payable to those businesses for moving costs, storage, and/or disposal.
☐ $3,000.00 for a three+ bedroom apartment, mobile home, or house made payable to those businesses for moving costs, storage, and/or disposal.
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***THE OTHER SIDE OF THIS FORM MUST ALSO BE COMPLETED***
The plaintiff must agree to our process as follows:

Deputies will serve the Writ of Restitution and the Dodge County Sheriff’s Office Eviction Notice to the defendant(s) by personal service, substitute service, or posting.  The defendant(s) will be given five business days to vacate.  Timing begins on the date the sheriff’s office receives the Writ of Restitution.

After the Writ of Restitution is served, the plaintiff and anyone acting under or for the plaintiff should refrain from returning to the property or turning off any utilities during this eviction process.  The deputy assigned to this eviction will be monitoring the progress of the defendant(s).  If questions arise during this process, please contact the sheriff’s office.

After service has been made, the deputy will contact the plaintiff to schedule a date and time to complete a walk-through of the premises and remove the defendant(s) if he/she has not vacated.  (For safety purposes, DO NOT tell the defendant(s) when the sheriff’s office is coming.)

If the plaintiff decides to cancel the Writ of Restitution prior to the sheriff’s office executing the Writ of Restitution, the plaintiff must return to the Clerk of Courts to get a cancellation/dismissal of the eviction action/Writ of Restitution.  The sheriff’s office will no longer accept cancellation of a Writ of Restitution by a telephone call from the plaintiff.

Please be prepared to gain access to the premises on the day of our appointment by bringing a key or having an alternative way to enter the residence (locksmith).  The plaintiff and locksmith will remain at a safe distance until the sheriff’s office clears the residence.  The plaintiff or locksmith will then change the locks.  The deputy will post a “No Trespassing Notice” on the door.  (Due to unforeseen circumstances and emergencies, eviction times may run behind.  If this happens, the deputy will contact you as soon as he/she is able.)

Once the locks are changed, the premises will be turned over to the plaintiff.  If personal property remains in the residence, the plaintiff will handle the property removal according to Wisconsin Statute 799.45 (by the box that was checked on the front of this form).  If the plaintiff requests the sheriff’s office assistance, a mover, storage facility, and/or disposal company will be contacted by the sheriff’s office to arrange a moving date.  This information will be relayed to the plaintiff when available.

Failure to follow our procedures may result in a cancellation or delay and may cause you to start the whole eviction process over again.

By signing this form, you acknowledge the terms of the option you chose above and agree to follow all Wisconsin laws and procedures required by the Dodge County Sheriff’s Office.


													
Signature of plaintiff					Date

													
Printed name						Telephone number
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