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PURPOSE

The purpose of this policy is to clarify employment status positions.

POLICY
Employment status positions will apply to all County Departments and operations.

GUIDELINES
A. Full-time Employee

1. A full time employee is one who is ordinarily scheduled to work forty (40) hours per
week, depending on departmental work weeks, on a regular basis of fifty-two (52)

weeks per year.

2. Full Time employees are eligible for all County benefits including: health, dental and
life insurance; retirement benefits, longevity (if hired prior to 10/8/2020), vacation or
Paid Time Off (PTO) if hired after 01/01/2022, holidays, sick leave, Section 125
flexible spending accounts, Section 457 deferred compensation, voluntary long-term
disability, vision, as well as Social Security contributions and Worker's Compensation

Insurance.

B. Part-time +20 Hours Employee

A part-time employee is one who is ordinarily scheduled to work twenty (20) or more
hours per week depending on departmental work weeks, on a regular basis of fifty-two

(52) weeks per year and is eligible for County benefits offered to full time employees on

a pro-rated basis, provided the employee meets the eligibility requirements for each
benefit. Employees involved in a job-share arrangement are considered part-time

employees for the purpose of determining eligibility for benefits.

C. Part-time -20 Hours Employee

A part-time employee at all locations who works less than twenty (20) hours per week is

not eligible for County benefits except Social Security and Worker's Compensation, and
also benefits offered through the Wisconsin Retirement System based on Employee
Trust Funds (ETF) eligibility.

D. Temporary, Flexi-temp, Seasonal and Limited-term Employee

Temporary, Flexi-temp, seasonal and limited-term employees are hired for specific
periods of time, are not considered regular employees, and are not eligible for County
benefits. Temporary, Flexi-temp, seasonal and limited-term employees who meet WRS

eligibility requirements may be eligible for benefits offered through WRS.

PROCEDURE




A. PRORATED HEALTH AND DENTAL INSURANCE

Unless otherwise specified, part-time employees eligible for and enrolled in health

insurance, dental insurance or any other prorated insurance benefit must pay a pro-rated

portion of the insurance premiums.

1. Premium amounts for new hires are determined based on the full-time equivalence
of the position hired for.

2. After a minimum of one year of employment, premium amounts are determined based
on the full-time equivalence of the hours paid (excluding overtime) the previous full
calendar year.



